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GROUP ORDER 1752.1 

 

From:  Commanding General, Force Headquarters Group 

To:    Distribution List 

 

Subj:  STANDARD OPERATING PROCEDURES (SOP) FOR THE SEXUAL  

       ASSAULT PREVENTION AND RESPONSE (SAPR) PROGRAM 

 

Ref:   (a) MCO 1752.5B (SAPR Program) 

       (b) MCO 3504.2A (OPREP-3 Reporting) 

 

Encl:  (1) Command Element SAPR SOP 

       (2) Point of Contact and Resource List 

       (3) OPREP-3 SIR Sample Message for Sexual Assault 

       (4) 8-day Brief Instructions 

    (5) SAPR Training Requirements and Sign-In Roster 

 

1.  Situation.  Per reference (a), all commands are directed to 

publish a SAPR SOP that establishes policy and procedural 

guidance for responding to allegations of sexual assault and to 

implement the SAPR program within the command. 

 

2.  Mission.  Provide relevant and localized information 

pertaining to SAPR reporting procedures and SAPR related 

resources to all members of Force Headquarters Group (FHG), by 

publishing SAPR SOPs at each Major Subordinate Element (MSE) in 

order to standardize and expedite the reporting process and the 

provision of resources to victims of sexual assault. 

 

3.  Execution 

 

    a.  Commander’s Intent and Concept of Operations 

 

        (1) Commander’s Intent.  Upon notification of a report 

of sexual assault, major subordinate elements of FHG will 

appropriately respond to the victim and properly execute 

appropriate command reporting responsibilities, per the 

references.  Victims of sexual assault will be treated with 

sensitivity, decency and respect and provided the appropriate 

medical care upon request. 
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        (2) Concept of Operations.  Each command SAPR SOP will 

delineate how the command will respond to a sexual assault 

incident and unit specific reporting procedures. Further, each 

SAPR SOP will identify appropriate support personnel and support 

resources available near each site location. 

 

    b.  Subordinate Element Missions 

 

        (1) O-5/O-6 Level Commands 

         

            (a) Publish a Command SAPR SOP in accordance with 

this Order and utilizing enclosure (1), in order to provide 

relevant and localized information pertaining to SAPR reporting 

procedures and SAPR related resources to all members within the 

command.  

 

            (b) Maintain at the O-5/O-6 level, all records of 

training and credentialing for UVA’s at subordinate units and 

locations.  This can be completed and maintained by the UVA at 

the O-5/O-6 level command. 

 

            (c) Ensure that the unit SOP contains contact 

information and resources in a similar format to enclosure (2), 

for all subordinate units and sites.  It is not required that 

the subordinate site listings are as extensive as what is 

provided in enclosure (2), however the points of contact should 

be listed to the maximum extent possible for the resources 

available in the local area. 

 

            (d) Submit reports of sexual assault as required by 

the references and utilizing enclosures (3) and (4) as templates 

and instructions. 

 

            (e) Conduct training in accordance with the 

references and ensure that the training rosters attached as 

enclosure (5) are being utilized to record training attendance. 

 

        (2)  Sexual Assault Response Coordinator (SARC) 

 

            (a) Notify the FHG Commanding General and/or Chief 

of Staff of an unrestricted report of sexual assault within 24 

hours via telephone or encrypted email.   

 

            (b) Notify the MARFORRES SARC within 24 hours of 

receipt of a report of sexual assault, and notify the 

Installation SARC if victim is located on a military 

installation. 
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