RSP Commanders  

STEP 1 – RSP CO emails the file “1Muster_ PWST Report.xls” to each PWST.

STEP 2 – PWST fills out the report tab “Muster Results” and emails the file back to the RSP Commander.

STEP 3 – The RSP CO saves the PWST reports to their desktop or hard-drive folder as they are returned by the PWSTs.  Filing renaming may be required.

STEP 4 – RSP CO opens up their report to the MOBCOM Commander, which is this file: “2Muster_ RSP Report.xls”.  With Microsoft Excel open, the RSP CO clicks on the menu “File”, “Open”, and selects a PWST Report and opens it.  IMPORTANT: Both the RSP CO Report and the PWST Report must be open in the same Microsoft Excel window.  Opening the RSP CO Report and the PWST Report in separate windows will lead to Microsoft Excel malfunctions when copying and pasting information between files.

STEP 5 – RSP CO selects the PWST Report now and highlights the entire contents of the PWST Report – from coordinates A-1 thought X-54.  RSP CO clicks “Edit”, “Copy” from the menu.

STEP 6 – RSP CO selects the RSP CO Report, selects a tab numbered “1” through “20” (depending on how RSP CO assigns the PWSTs a precedence) and highlights coordinates A-1.  RSP CO clicks on the menu “Edit”, “Paste.”  RESULT:  The PWST’s report to the RSP CO is now imbedded in the RSP CO’s Report.  The individual PWST Reports are no longer needed once imported.  IMPORTANT:  It is critical to the formulas within the RSP CO Report that the tabs numbered “1” through “20” are not renamed!

STEP 7 – RSP CO saves the RSP CO Report and opens the tab “RSP Totals.”  Twenty vertical rows of data in this sheet correspond  to the data imported into the [up to] twenty numerically labeled tabs on the bottom of the RSP CO Report.  RSP CO verifies that the PWST data is now displayed in the “RSP Totals” tab on the row that corresponds to the precedence among PWSTs that the PWST was assigned.  For example, Toledo KS was assigned as the tenth unit because alphabetically among twelve units, it is tenth.  Toledo KS information is imported into tab number “10.”  When the RSP CO Report tab “RSP Results” is opened, the tenth row of reporting data should not be completely populated with Toledo KS Data.  In this instance, because there are only twelve units in the RSP Muster, the tabs labeled “13” through “20” will not be ulilized and will be left blank (and not deleted).

STEP 8 –Once all PWST data is imported into the corresponding numerical tabs, to complete the RSP CO Report, the RSP CO records any pertinent data, observations, or remarks to the MOBCOM Commander in the provided spaces at the bottom of the “RSP Totals” tab, saves the file, and sends only the file “2Muster_RSP Report.xls” to the MOBCOM Commander.  RSP CO may rename the file before sending it, for example “RSP_3 IRR Muster Report 20100522”.

FOR TECHNICAL SUPPORT, contact Captain Maciulewicz, MOBCOM Assistant G-3 Operations Officer at 816-843-3056 or corey.maciulewicz@usmc.mil

PWST OICs


STEP 1 - Open the file “1Muster_ PWST Report.”  

STEP 2 - Fill out all blocks marked in YELLOW.  “Invited?” and “Showed?” boxes require “Y” to signify YES as an answer.  In this case, “Yes” will not work.  The spreadsheet only recognizes the character “Y” as an affirmative answer and recognizes any other response as a negative answer.  For NO responses, type “N” in order to keep negative responses standardized among PWSTs.

Where necessary, column heading such as “OTHER 1” may need to be renamed to represent an actual name of a muster partner.  Overwrite the text in this box with your own, such as by typing “USO” in place of “OTHER 1”.  Refer to the example in tab “Ex.” for an illustration of a completed PWST muster engagement form.
STEP 3 – Complete the report by typing a brief summary of any muster highlights in the provided space at the bottom right hand corner of the report.  This information may be utilized by the RSP CO in generating their word picture of the RSP Muster Results for the MOBCOM Commander.
STEP 3 – Save the file and email the file back to the RSP CO.
FOR TECHNICAL SUPPORT, contact Captain Maciulewicz, MOBCOM Assistant G-3 Operations Officer at 816-843-3056 or corey.maciulewicz@usmc.mil

