UNITED STATES MARINE CORPS
Marine Forces Reserve, FMFE, USMC
4400 Dauphine Street
New Orlzans, Louisiana 70146-5400
ForO 11101.1

BOS

FOECE ORDER 11101.1

From: Commander
To: Distribution List

Subj: BACHELOR LEASED HQUSING AND HOUSING REFERRAL PROGRAM

Ref: {a) MCU P11000.22
(b) MCO 1326.6B
{c) ForDd 1300.2
{d) MCO P4£050.38B

Encl: (1) Housing Referral Services Cuidelines

(2) Annual szchelor Leased Housing Requirements Estimate
(Format )

{3} Eligib /lity Criteria for Assignment to Bachelor Leased
Housing

(4) Certification of Non-availability of Adequate Private
Housing Below MAHC

(5} Adeguate Quarters Standards

{6) Bache. . T=ased Housing Request {(Format)

(7} Marine's Respongibilities and Liakilities for Bachelor
Leased Housigy

{8) Condition of Occupancy for Bachelor Leased Housing
{Form)

(9) Report «i Physical Condition of Rache or Leased
Houging (Format)

(10) Intert to Terminate Bachelor Leased fousing {(Format)

1. Purpose. To provide guildance con implementing and managing the
Marine Forces Reg2rve (MARFORRES) Bachelor Leased Housing (BLH)
Program and estakl shing a Housing Referral Program as part of the
Welcome Aboard Prooram.

2. Information. Reference {a) provides authority to establish a BLH
program. Reference (b) regquires Command screening of all Marines
receiving orders to independent duty, Refererncs (¢) egtablishes the
MARFORRES Command Sponsorship Program for Active Juty Marines.




5. Missicon. Tr= T0H program will provide adeguate and affordable
2 i ' in areas where the

»f the Marine. The

ForO 11101.1

or married Marines. It does not intend to supplant use of available
and adeguate government billeting.

4, Executicon

a. Assistant Chief of Staff, BOS

(1) Budget and centrally manage BLH costs for all MARFORRES

requirements.

(2) Advise Unit Commanders on all aspects of initiating and
effectively managing the BLH program at the Res=rve site.

(3) Ccordinate with the appropriate Navel Facilities (NAVEAC)
Engineering Field Divisgion (EFD) for negotiatior and preparation of
BLH leases.

(4) Notify Marines approved for BLH of the effective date of
assignment via their Unit Commander.

(5} Proviae funding documents, as required, to the servicing
EFD and process NAVCOMPT Form 2276 Payment Vouchers for prompt
rayment,

(6) Request termination of the lease, in writing, at least 45
days prior to the requested effective terminaticn date, to the
appropriate NAVFAL.

(7) Provide guidance for facilities inspectors when
inspecting the administration of the BLH program during Commander's
Inspections.

b, I1-I's/8ite Commanders

(1) Assiygn a BLH program manager.

} Bstablish a housing referral program as part of the

s

{

Command Sponsorship Program. Units may use nearhy DoD installation



housing offices where available. Enclosure (1) provides guldance .

{(3) By 1 July of each year, provide Commander, MARFORRLES
(BOS) with & BLH reguirements estimate for the following fiscal vear

utilizing enclosure {2).

{4) Ensure all inbound Marines are adegeately screened to
enable them to withstand effects of living on the local economy per

reference (b,

ForC 11101.1

(5} As part of the Command Sponsorship Program, advise
inbound single Macrines of the BLH program and determine eligibility
and desire to participate utilizing enclosure (3).

(6) Using local installation housing offices, local real
estate boards, rental agencles, etc., determine the availability of
adequate, afforda~le housing for use as BLH, as set forth by the
criteria in enclosure {(4). If none is available, utilize enclosure
(4) to certify thai a survey was conducted of the local community with
negative results.

{7} Select at least two sets of adequate quarters utilizing
the guidelines ir enclosure (5). The Marine applying for BLH will not
be golely responsible for selecting proposed housing.

(8} Submi: a request for BLH utilizing the format in
enclosure (6},

(9} Review enclosure (7) with the eligille Marine to ensure
the Marine understands his/her responsibilities. Have the Marine sign
and date the Condition of Occupancy Form in enclosure (8) and retain
the original in the RBLH folder.

(10} Assica the Marine to BLH and check the assigned Marine's
Basic Allowance for Quarters (BAQ) and Varizble Housing Allowance
(VHA) effective 2100 hours the day prior to the first da ay of the
ase, regardless of the Marine's actual date of occupancy.

(11) Utilizing enclosure (9}, conduct = jocint acceptance
condition inspection with the lessor and the assigned Marine to
estaplish the base. 1o condition of the quarters. Forward cne copy to
MARFORRES (BOS). Retalin a copy in the BLH folder., Provide a co
the lessor and tr- assigned Marine. The Marine Hhﬂuid have 15 days



from the date of cccupancy to amend the acceptance condition report.

(12) Concuct periodic inspections of the unit's BLH to snsure
adequate standards of cleanliness and general upkeep are maintained.
Upcn termination of the lease, conduct a joint inspection of the
quarters with the iessor and the Marine to substantiate any claim for
damages. Forward a copy of the final condition inspection to
MARFORRES (BOS).

(13) Establish a BLH folder for each set of guarters.  The
folder will contain a copy of the original request, a copy of the
lease, the signed Condition of Occupancy Form of the assigned Marine,
the original condition report with any amendments, quarterly
inspection reports, the final condition report, and the request for
termination of the lease. The folder will be maintained for one VEAY
after the lease ig terminated.

ForG 11101.1

(14) Advise MARFORRES (B0S) and lesscr of intent to terminate
the lease, in wri® 'ag, at least 60 dayg prior to the effective date of
termination utilizing enclosure (10). Specify the reguested date of

termination.

c. Marine Agsigned BLH

(1) Maintain BLH in serviceable and clean condition.

{2) Advive Unit Commander, in writing, sc least 60 days prior
to change in eligibility status or desired date of terminatiocn of the
lease.

dministration and Logistics

9]

a. BLH Ifunc = ounting for BOS
(1) FA: XW
(2) FC T
(3) AG: ER

{4) SAG: EO

(5) OC: 23



(6} 80C- 21
{7) CAC: 8320

b. Marines are not authorized to occupy leased quarters before
the effective date of the lease. Tn cases where the lessor allows the
Marine to occupy the leased guarters pricr to the effective date, the
individual Marine will be responsible for any prorvated cost until the
effective lease wmat:z.  Likewise, any charges incurred by the
cccupation of the quarters subseguent Lo the effzctive termination
date will also be the responsibility of the individual Marine.

<. In the event of meobiliratlon, the Unit Commander will
immedlately notif, MARFORRES (BCS) for termination of the lease.
Personal belenging will be handled in accordance with chapter 7 of
reference (d). Those personnel remaining at the Reserve site as part
of the Marine Support Team will remain in leaged quarters. Reservists
mobilized to active duty for service at the Reserve site as part of
the site Marine Support Team, are eligible for the BLH under the
conditions of this 2rder.

For0O 11101.1

6. Resexve Appilicability. This Order ig applicable to the Marine
Corps Reserve.

J. R. COHN
Chief of Staff

DISTRIBUTION: D
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Housing Refervyal Services Guidelinegs

1. Small activit.es are encouraged to take full advantage of housing
referral services offered by nearby installations.

2. Cff base housing referral services are not intended to intrude on

normal business relatlions between real estate brokers, rental agents,

or sales agents and their potential customers. The program should be

designed to familiarize the inbound Marine with the local area and the
varicus residentisl opportunities available.

3. Information c¢n housing should be a part of every Welcome Aboard
Package. The amcunt of material included will be the decisicn of the

Unit Commander bv% should make provisions for providing additional
information to th: inbound Marine ag the need ariges.

4. The Unit Comaander will make every effort o obtain representative
listings of property in the local commuting are: . Continuous liaison
with the <ivilicn: houcing agencies will keep information current.
Contacts should (o waintained with other governm:nt agencies as to the
availability of yovernment housing and waiting lists.

5. The Unit Commznder may keep a hcusing list of available rentals
and may refer Marines if the housing is available to all Dol personnel
without regard tc race, color, religion, national origin, or sex. The
owner must provide an assurance of non-discrimiration. Appendix (A}
to this enclosure may be used to obtain and check the reguired

information.

£. Othey houging referral services may include:

2. Local rea. estate maps with available hcusing marked. Areas
o be avoided for crime or because of discrimination of sanitation may

of

)

also be marked.
b.  Information on schools (public and prirzte), shopping areas,
recreational facilities, churches, transpoertation, emergency services,

hospitals, etc.

c Welcome Anoard packages provided by local Chambers of

L

Commerce, community welcome wagons, eto.

7. These guidelines, with the exception of those reguiring non-



discriminatory housing, are suggestive in nature BEach site has its
nents and regources avallable Do construct its own

own unigue requi

ENCLOSURE (1}

foud
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effective referral program. The measure of the program is its ability
to assgist the smooth transition of the new Marine to the areca. As
such, feedback from newly arrived Marines should be sought for program

improvenent .
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(1)

REQUIRED RENTAL INFORMATICN CHECKLIST

of Lnit:

Date [lstnd: N Date Available:

(%)

LU  /month

5.  Aly Conditioning: Jdentral/Window

Utilities Paid By: Tenant /Landord

p
o

Mititary Clause: Y/B Type:  Hou

Furnished: Y /H 10, Children: Y/N

it amount . o

REoomnat s

Digtancs from  omiles/minutes

Bouee =1T

& .  Bedrooms (Number and =iz

I=9 B -
~ ey 41
< RS R S

Ford



RN Comntact

Usze of thig form to list rental units does not implv any endorseme

1o oend, aill
dual and the

quarters on the part of the U 5. Government or the Mar: Jorps.

business {ransactions resulting from this listing are hetween the
landlord.

211 heusing units li=red by me with the Housing Referrval Program at
. are open to all military personnel without regard to rac
sex, religion, or national origin.

Signed: Typed/Printsd Nams:

Appendix A Lo
Enclosure (1)

Fors 11101.1

ior leased Housing Reguirements Fstbimagbe {(Formab)
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From: Uit Commander

T Jommandsr, Marine Foross Re 44 030 Dauphine

-Le L

New Orleans, Louisiana

Subi Ty -3¥ BLH HESTIMATED
Raf: 2) ForG 111011

aid in

planning this uni 's




2. Pnint of contact is:

Signature
Enclosure {2}
1
Ford
11101.1
Bligibility Ciiteria for Assignment to Bachelor Lezased Housindg
1 The BLH program is intended to provide adequate guarters for
bachelor/unaccompaniaed personnel on independent Jduty. It is nect



intended to provice housing for geogr
families at other locations for
by detaching Comm:nd, reference
gaining Command, with the Marine,

Z. Persopnel must meset the followling individual oriteria:

a. Be HMZ or below. Senior grades may reguest a walver

i
pased on individual hardehip by submitting an itemized personal

financial statement with the BLH request.

b. Be singls; divorced and receiving BAQ for purpose of payving
court ordered chi.d support; or married to a service spouse assigned a

duty station more than one hour commute from the Regerve site.

c. Be willing to move into government leased housing for a

minimum of 12 months.

d. Have a minimum of 12 months remaining on tour of duty on the
effective date of the leasgse for guarters.

e. Be willirg Lo meet regquirements and responsibilities required

"
L
of participantg 1 BLH program.

f. TForfeiture of BAQ/VHA during the period of leased quarters
occupation, except in the case of diverced/legzlly separated Marines
who receive BAQ/VHA in order to provide court ordered dependent

support.

site, pending a Humanitarian Transfer, generally

3. Marines TAD & a
will not be eligiple for leased quarters. Only permanent party
personnel will be eligible for BLH.

4. When both huscand and wife are members of the uniformed services,
with no other dependents, and are precluded by distance from living
together, both are considered as members without dependents for the
purpose of determining entitlement to BAQ/VHA and are, thersfore,

=ligible for BLH.

Enclosure {3}

J—t
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When a

Marine

Marine

is

not

lg accompaniaed by depende;
2iigible for ELH.

~ o
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oht.hey than the

spouge
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ication of Non-availabilitv of Adecquale

Private Houging EBelow MAHC

I certifyv that:

1. No adequate military billeting is available for use by the

prospective occupant within the next ¢ months.

2. No suitable private housing is avallable at a rental cost
including utilities (lesg telephone and cable) within the established
Maximum Allowable Housing Cost (MAHC) for the prospective occupant.
The Marine's MAHC "o (MAHC = (1.5 X BAD) + VHA)

3. The unit proposed for lease provides, as nearly as
practicable, accomnodations appropriate in type size, location, and
amenities for assignment as public guarters Lo Uhe pay grade of the

prospective ocoupsnt.

4. No units meeting the coriteria of paragreophs (2) and (3) are
avallable within e hour commuting distance.

5. The propused occupant did not locate hic own proposed

housing.

I3

&. The renta. is fair and ccnsistent with rental charges for

comparable units 'n the area.

7. EBvery reasonable effort to minimize the lease rental cost to
the government, by avolding leases with extravagant extra services
added at additicral cost, has been made.

&. ForO 111¢..1 has been reviewed arnd guidslines followed.

¥y

9. The prospective lessor has been contacted and verification
hags been made that neither the prospective occupuant nor the government
eage CosSt.

can opbtaln a lower 1

10. Addresge of the proposed unit:




Commander Date

Enclosure

Jot

JIEN
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Adecuate Guarbters Standards

and bath for the =sole use of the cocupants. The units must
constructed, in good state of repair, and provide utilities
appropriate to the locale, i.e., heaving and air conditioning.

1. Leased quarters must he complete dwellings with private

2. The units may be furnished. Unfurnished units may be providad
wnen the Unit Commar ser determines that the intended occupants have

sufficient persoral furniture to support Lheir nseds.

3. Quarters will be within one hour commute by privately owned
vehicle or other commercial/public ground transvortation. The
quarters should b= within reasonable walking distance from public
transportation stops, terminals, etc.

4. Quarters wil. be located in regidential areas meeting acceptable
standards for hezlth and sanitation; free of off :ngive fumesg,
industrial noises znd other objectionable features.

5. Leased units -..pplement Government owned guarters with respect to
thelr assignment .o individuals.

6. The terms of the lease will contain the right of the Government to
inspect the guarters periodically for deficiencies.

7. The lease will alsc contain a 30-day cancellation clause in favor
ge will be restricted to the fiscal ar

of the CGovernment =
However, the lease will provide f or

within which it 1+ execut
opticnal extensicis or renewals.

o
M (@
0. W

8. Minimum Standards of Adequacy (MSAY for:
a, Sergeants

(1) 135 =syq. ft. of sleeping area sxcluding lounge/living
area, bathroom, ard circulation.

(0
=
n
Q
i

(2) Bath shared by nct more than one other pery

e

b. Corporals and below:

(1) 90 sgy. ft. of sleeping area excluding lounge/living area,



bacthroom

P

and

cirwulation.

{(2) Centrz! bhath.
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G In all caseg,
facilities will bhe
Allowance for S

bachelor military

ubsiatence
perscnnel occupyving the guarters.

leased guarters will
as part

included

(BAZS) wi

mest the MSA, Kitchen
of the accommodations

11 normally be authorized for

Multiple

and Basic

ceoupancy (two of more pergons of the same sex) per leage noag
authorized and encouragsd as fong as the M3A standards ar

10. Mobile homes are normally considered inadeciate accommodations.
11. The rental rale, in any lease or service contract, will not
exceed the actual commercial rental value to the general public. The
rent charged by the lessor will defray all cost of utilitiss except

telephone and cable.
paid by the lessee

[

z
he lease or gerv:

2

3.

the

The lease or
numbher

-

14.
by the lessor or
detector,

smoke g

condition report and the detector will

of the lease.

of roon

Smoke detect o s
vy Lhe Government.

2 installation will be anno

No utilities
{(the 1.8

The individuals assigned to occupy the units

ce contract.

contract will de

contained 1n ¢

will be ines

Government )

ztalled in

except telephone and cable,
or the zgs

he

will not n

scribe the premises and will

he units.
the leased quarters =
I1f the Government ingtalls
t

be recove

J_

[

rved upon

termin

igned occupant .

will be
amed in

specily

ither
the

d on the acceptance

ation
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Street,

Subj :

Housing Reguest

‘ormat

WNew Orieans,

FEQUEST FOR BACHELOR LE

ED HOUSING

rRef: () ForO 11:01.1

Encl: (1} Cevtificate of Appr

Per the refecunce,

a. pame/Re

W/ VHR

¢. Activity

r
o
A
o
st

To locs

stings.

o, Eental Agear (o

. Housing E

riatenass

=/ 88N

TIC and RUC:

stive date of e

SUE Begari:

(Deh

informaticn is

., Duplsx,

Foro

request negotiation for Bachslor Leased Housing for:

1110101

2, the following methods were utilized to devel or:



from HTO-

s/ Tel:

uarte

and thes

conditions

Commander

M

e

signed

(BOS)

Erniclosure
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Marine's Regponsipilities and Liabilities for

Bachelor Leased Housing

1. RBurpcse. Provides policy guidance concerning occupant's
eponsibilities for the care and maintenance of BLH and cccupant s

ge to bachelor housing, eqguipment, or furnishings.

re
liabllity for dams

2. Information. cfublic law and DoD policy provide that action may be
taken to obtain voluntary or involuntary deductions from the member ' s
to loss or damage of

pay for the cost of repairs or replacement due
bachelor housing, equipment or furnishings caused by abuse or
negligence, and the cost of cleaning when a housing occupant fails to
satisfactorily clean the unit upon termination of assignment.

3. Policy

a. BLH occupents will be responsible for routine housekeeping and
for reporting itens for repair or replacement to the lesgor's

designated repreisentative.

o
L

b. All occvsar s will be clearly informed of their
responsibilities tuu potential liabilities when assigned to BLH.
Occupants are heid accountable for any loss or damage of government
property and will be given due process protection per DoD 7200.10-M.
The monthly rate of collection for damages or loss will be as shown in
DoDFME, tableg 7-7-3% and 7-7-6.

o Liabhility for loss or Damage

(1) The Covernment is responsible for loss or damage beyvond
normal wear and tear caused by the occupant.

(2} The occapants may be given the cpportunity to replace or
repalr the property or reimburse the Government for the repair or
1

(3) The cccupants may be prosecuted und=sr the UCMJ for damage
o government property. The Unit Commander will ensure that
prospective occupauts are advised of their rights and responsibilities
and liabilities. 7The Unit Commander will initiate action to collect
all clains for rzimbursement for damage or loss to leased qua

FO -

a1

Ters on

a voluntary basis when necessary.

(4) Velunuary consent to checkage of pay can be cbtained only



fter it has been sstablished that the occupants should be held

a 1
accountabkle for the logs or damage.

Enclesure (7]
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to

(&) If military personnel do not voluntarily cong
checkage of pay s otherwise make payment for damage or loss, the
matter will be referred to the MARFORRES Staff Juadge Advocate.

d. Military personnel occupying leased guarters may file claims
with the Secretary of the Navy for any loss or damage affecting thelir

rg provided that los

personal property located at those quart
damage 13 not due Lo the Marine's own negligence. Most commercizal

homeowner's insurance policies do not cover tenants so Marines should
be encouraged to make their own arrvangements for personal property

insurance coverage (renter's insurance).

2. No unilateral agreements between occupants and the lessor are
permitted. The occupants will be counseled that in 211 matters
concerning the leased quarters, they must deal with the Command unless
specifically advised otherwige. Problems with landlorde or their

repregsentatives in this regard will be immediately reported to the

Command. Once a government lease has been executed with an effective

date, no money transactions will ccocur between the lessor and the
ocoupant .. Both warci«s will be informed of this prohibition prior to

the execution of t°.. ieage.

f. The assigued occupants are liable for lcss or damage te any
government bachel v housing unit, eguipment, or furnishing caused by
abuse or negligence of the occupant and the occupant's guests. The
occcupants are rvesoonsible to correct any loss or damage caused by
abuse or negligence, or reimburse the Government. Cccupants will be
given the cpportunity to voluntarily reimburse vhe Government .
Determination of .iability is made per DoD 7200.10-M. In making
determinations, ths following definitions will ke used:

(1) Abuse. Conduct evidenced by unauthorized use, willful
neglect or damage o government property.

{2} Negliwuence. Failure to act as a reasconzbl rudent person
heglil Y ¥ P

would have acted under similar circumstances.

(2) Grosg Negligence. Extreme departure f[rom the course of
acticn to be exp-cted of a reascnably prudent person, all
circumstances be.ng considered, and accompanied by a reckless,
deliberate, or waaton disregard for the forseeable consequences of the
act. Abandonment of quarters by the occupants snall be considered to

be gross negligence.

(4) Wiilf.i Misconduct. Conduct evidenc=d by intenticnal
damage, destruccioa, or loss of government propecty.




Enclosure
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g. The

limited to an amount

provided for in DoDFMR tables

maximam Pfinancial
equivalen
S

liability an cccupant may incur is
nt to 1 month's base pay, collected as

T-7-2 and This liability

T-T-6,

Timitation deoes not apply if the Unit Commander determines that the
damage or logs wazs the result of:
(1) Gross negligence or willful misconduct of the occupant .

{2) Gross
guest . In the abgsence

presumed to be aware of

premises.

h. HNothing, in the
the right of the United
insurance
for which

owned by
the occupants

1. The Commandant of the
OMpromise Or walive
mased on the unigue
deterwined that the

the authority b
U.8.C. 2775, if,
case, 1t

it the bes

is

£ inter: ¢ of

g negligence cor willfull misconduct by the occoupant's

the occcocupants

of evidence to the contrary, occupants are
risks involved when inviting guests upon the
preceding paragraphs, will restrict or limit

States to seek full recovery from available
tc the actual Limit of loss or damage

or their guestg, are dertermined to be liable.
Marine Corpe (CMC) has been delegated

pursuiant to Title 10,
25 of the individual
of the claim is

claims
circumstan.

Comprcmise: O wriveyr

the United States.
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Condition onf Occupancy for Bachelor Leased Housing (Form)

ig assigned to

{Marine's Names!

(Name of Housing

to be occupied as military bachelor housing of the United States on

(BEffective Date)

2. Qecoupant Use. The occupant shall use the premises golely as a
single/dual residence, as applicable, for himself/herself. Use of the
unit for any oth-r ovrpese, including the shelter of any additional
number of perscns, i1s prohibited without pricr written consgsent fLrom
the Unit Commander. Temporary guests are permitted without specific
approval for pericds up to 7 congsecutive days.

3. Pelg. Pets v+ not allowed on the premiseg. Damage caused by
noncompliance wil. be the occupant's vesgspeonsibillity

4. Condition of Property. The Unit Commander, the occupant and the
lessor will inspect the property and all three parties will agree that
the property is in a fit and habitable condition  Any discrepancies
noted will be submitted in writing during the initial inspection or
within 15 days of <cocupancy to the lessor via the Command. If no
further discrepanties are noted during the first 15 days of occupancy,
the Command and lzssor will consider the property's ceondition to be as

noted during the original inspection.

5. Flumbing and Appliances. The occupant will keep the premises,
including ail plumbing fixtures, facilities, and appliances as clean
and safe as condli: .9 permit. At the termination of the lease, all
appliances and eqguipment will be in good working orvder and the
premiges will be .n a clean condition, normal wear and tear excepted.

5. lUse and Repaijs of Facilitieg. The occupant will use all
Fixtures, appliarcus, and facilities on the premises in a reasonable
manner. Unless otherwige noted, the lesgsor shall maintain the

property in good rapair and habitable condition and shall be
responsible for z 1 repairs, not due to the abuse or nsgligence of the
occupant or his/her guest (s}, during occcupancy. 2any damage caused by
either Che occupant or his/her guests beyond normal wear and tear will
be repaired at the occupants' sxpense.



Enclosure
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7. Damaging Property. If the occupant willfully or negligently
destroys, defaces, damages, or removes any part of the premises
{including fixtur=s, facilities, appliances) or willfully or
negligently permits any person to do =o, the occupant will be held
liable for damages. The ocoupant may be subject to penalties under
the Uniform Code of Military Justice.

8. General Mainbenance. The occupant at hisg/her own expense will:
fa}l Remove snow and ice promptly and as necessary from viginity

of entrances.
(b} Furnish owr light bulbs.
(¢) Purnish cwn cleaning egquipment and supplies.

{d) Replace oy repair all broken or damaged glass, screcens, and
locks occurring during occupancy.

9. MNotice of Defe:ts or Malfunctions. The cccupant will promptly
notity the lessor whenever the structure, equipi:nt or any fixture
becomes defective, broken, damaged, or walfunctions in any way.

10.  Cccupant Conduct. The cccupant will conduct himself/herself in a
manner which does ot disturb his/her neighbors. He/she will ensure
that his/her gueste conduct themselves accordingly. Disturbing
conduct includes, but is not restricted teo, such activities as loud
playing of stereo eguipment, televisions, musical ingtruments, noisy
parties, profane language, etc. The occcupant will dress in accordance
with Marine Corps standards for liberty attire.

i1. Health and safs The occupant is expected to care for the
gquarters and keep i1t in a clean and sanitary manaer. Tha occupant
will practice gool sanitary housekesping Lo control pests, to include
use of common household pesticides as needed. The occupant will
ensure that electrical circuits are not overloaded. The occupant will
ior window surfaces;

at & minimum clean: interior and accessible ext=r
stoves, refrigerarors, sinks, tubs, toilet fixtures, and similar
g draperies; porches, stoops,

household equipment; carpets,

storage areasg ard other assigned outside areas. To this end the
Command will conduct health and comfort inspections on a regular

basis.

12. Fire Safetwv. "he occupant is responsible for checking the
operation of smol.: detectors wmonthly and replacing batteries as
‘equired. The ocvupant will also check the charge on any fi

f'[J



extinguisher provi.ded to ensure proper functioning if required.



i%. Ipgurance. Though not reguired, the occupant understands the
advigsability of obtaining a comprehensive insurance policy covering

the loss of personsl property and damage to the quarters. This
ingurance coverage 1s at the exwpense of the occupant.

‘ations.  The occupant will obtain written

14. Redecorating and Alter
permission from the lessor befc"e vedecorating, re
wallpapering, etc. The occupant understands thar the guarters mus
returned to its original appearance belfore termiaation of ths lease.

ALl costs of decoviving, altevations, and regtoration will bhe borne by

vainting,

ba

o

the cccupant.

15, Periods of Abgence. The occupant will notiry the Command
whenever periods of absence over 30 days are anticipated.

™

16. Ageess to Proweyty by the Command. Upon rveascnable notice to the
occupant and at reagcnable times, the Command representative may enter
spe the propertyv.

the premises to g

17, Neglect and ‘osts. If at any time during the occcupancy, the
lessor is required to make repairs to the property or its eguipment
for damages causec oy the abuse or negligence of the occupant or
guest, the occups 1z understands that repalrs wi.._. be made at his/her

axpense.
18. LHpnergy Consexvation. The occupant will talke appropriate energy
congervatlon measures to contain lsase costs. “uch measures include
but are not limited to: keeping water heater geftings at 140 degrees
and keeping therroeizts set at 72 in cooling months and 68 in heating

months.
19. Neotige of Te mination. The cccupant will a»tify the Command of

desire to terminale occupancy at least 60 davs prior to anticipated
date of vacating cuarterg. Faillure to do so may prevent termination
of the lease and may prevent reinstatement of the occupant's housing
entiltlements. BAD/VHA will not be started untii the effective date of
termination as t:cvided by MARFORRES (BOS) .

I HAVE READ AND UNDERESTAND ALIL THESE CONDITIONS. I HAVE BEEN
COUNSELED AS TO MY RESPONSIBILITIES PER FORD 111a01.1.

Occupantc Date Unit Cowmmander Date
Ocoupant Date



Enclosure



For<o 1110%1.1

s}

eport of FPhysigal Condition of Bachelor leagsed Housing (Format

LEASE NUMEER:

DATE -

1. This report covers the premises located at:

Thig report represents the true condition of the listed property.

2. Deficiencies noted herein are recorded for protection of the
Government when te mination of lease covering thege premises is
necessary. All corditions noted are minor in nature and in no way
render the premie=zs unsultable for assignment as quarters, The lessor

agreeg Lo correct these discrepancies within 60 days of occupancy.

Signature of Lessor of Representative Datre

Signature of CGovernment ERepresentative Cate

Signature ys) of Assigned Cccupant {g) Date
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Procegures for Preparation of Phyvsical Condition Eeport

1. Forms for the Condition Report for bachelor | : ages 1ncluds
al f =t but not

‘eatures usually found in a dwelling.
o If a feat

aprlicable. It the feature 1&g present but the
I

13 not ag nob

]
Tigted must be ad

I Lolency
noted, annotate the report to that effect. items noted
deficient, includs a photograph keved to the Retzain photos in

C
he local BLE f£ile.

|89

The following information will be annotated on the back of photo:
a. Photographer's name.

b. Photograpler's activity.

c. Date taker.

d. Identifyiag number {keved to Condition Report).

3. "londition Report" forme are designed for ko tchen, bathroom, hall,
and interior. Oae eport form will ke used fo- :aich room. Report
forms will be keyed to a floor plan. *

4. The original and three copies will be preparsd. The original will
be filed in the local BLH file. One copy will be forwarded to
Commander, Marine Forces Reserve (BOS). The lessor will be given one

B

copy. The occupant will be givean one copy.






Ford 111071 .

CONDITION REPORT

EXTERIOR AND GENERAL

ITEM
CONDITION

Landscaping:

Degcription

©

Koot : Age Type : Material:

Chimney:

Type:

Gutters: Type:
Downspouts: Tvpe Type

Foundation; Type VDESCTIpElOH
Walks: Type:
Drives: o Type

Porches: Number:
Enclosed/Ope

Light Fixtures: Number : Type:

Garage or Size: Attached/Detached

carport: Type
Construction:

Utility Room: ) Urilities;

Exterior Doors Number: Tvype:

Screen Doors: Number: Type: o
Electric Service: Capacity: -

Heating Equipmen? Type: Capacity:

Hot Water Heater:

-t



Capacity:

Enclosure

(

G

}

[
\—*’J

P

1

endilx

(8}

T



Interior

ITEM METERIAL ROOM FINISH CONDTITION

Baseboards :

Walls:

et ] ing:

Trim:

Windows: Number : Ty e Finigh:
Screens: Numbexr : Tvpe:

Interior Doors: lwuwner : Material: Finish:
Closet: }

Light Fixtures: N'imber: Degcription: _

Migeocellaneous:




Eppendix
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HALL

ITEM

MATERIAL

FINISH

CONDITION

Floor:

Basecboards -

Walls:

Ceiling:

Trim:

Doors:

Number :

Material:

Finish:

Closets:

Light Fixtures:

ML e T

o
1))
0
e
ks
o
e
—

Mizscellaneocus:
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Forso 11101.1

KITCHEN

FINISE

CONDITION

Ceiling:

Cabinets:

Countertop:

Tvype:

Type:

Intericr Doors: Nunber: Material: Finis

Sink Type :

Range: Malke Age : Tvpe
Ho . Burners

Oven: Make Age: Type
Racks Broiler:

kFefrigerator: Make Age: Tvpe
Size; Freezey :

Light Pixtures:

Description:

Migcellaneous:




Appendix (B} to
Enclosure {9)

BATHRGOGOM

ForO

11101 .4

-L

ITEM

MLTEZRTAL

g
ey
=
I
o3
s
[ty

CONDITION

Fioor:

Baseboards:

Wallaz:

Ceiling:

Trim:

Windows:

Jdumber

Finigh:

Screensg:

HNumber :

Interior Doors:

Numberx:

Finish:

Tub/Shower Stall: Material Color Finigh:
Shower Door:

Sink: Material .Color:

Medicine Cabinet:

Towel Bare: VNumber;

Light Fixtures:

Number :

Degcription:

Miscellaneous:
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Intent ro Terminate Bachelor Leased Housing (Format)

From: Occupant (s}

7o Commander, Marine Forces Regerve {(BOS), 4400 Deuphines

Street, New Orleans. Loviriana 70146-5400

Via: (1} Unit Junaender

{2) Legser/hpartment Manager

Subij: TERMINATI W OF BACHELOR LEASED HOUSING CONTRACT f

FOE (NAME) AT (ADDRESS)}

Ref : {a) For® 11i101.1

1. Per the refarence, I provide notice that I intend foe vacate bachelor
leased quarters on (date). OR Per the reference, I provide notice that

my eligibility for bachelor leased housing will change on (date) and

that T will nesd *o terminave my lsases on that date.
2. I understz .« that if 1 fail to provide a2 thirty {30) day notice of

*intent to vaca =" to this Headquarters, I will be reguired fto reimburse

the Government [:r my expenses incurred after date of termination.

3. 1 understand that I am responsible for leaving the unit, sguipment,
and surrounding grounds in & clean and sanitarvy cond:tion, frees from
grease, dirt ard trasn of every description ready for future cocupanday.
If T fail te do z0, an appropriate charge for such clszaning will be

billed to me.

4. I understanc thar T must attend the final inspection conducted by
the lessor and a Jommand representative to verifyv the condition of the

unit I am vacat ouj.
5. 1 understanc .hat the final termination date wil: be providad by

MARFORRES (BOS. and that my entitlement to BAQ/VHA w21l start on the
date provided.

€. {Legsor/Apart i=nt Manager hag been provided with at least a 30/60

day notice of intent to vacate. The U.5. Government will not be held
regponsible for rental charges in support of {Mame) past

(Termination dat=}

=y

Signature Signature



{Legsor/Apartme.t “arnager) (Cccupant)




