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From:  Commander 

To:    Distribution List 

 

Subj:  MARINE FORCES RESERVE (MARFORRES) GROUND AMMUNITION AND EXPLOSIVES  

       STANDARD OPERATING PROCEDURES (GROUND A&E SOP) 

 

Ref:   (a) MCO 5215.1K 

 

1.  Situation.  To transmit new page inserts to the basic Order. 

 

2.  Mission.  Effective the date signed, Commanding Officers (CO)/Inspector-

Instructors (I-I) will update and follow the policies and guidance contained 

within this Order to maintain accountability and proper control of all Class 

V(W) assets. 

 

3.  Summary of Changes 

 

    a.  Chapter four, paragraph 2.a:  Deleted the information required to gain 

access to TAMIS and directed individuals to the SharePoint site where the form 

is located. 

 

    b.  Chapter four, paragraph 2.e.(3):  Changed to state a 30 business day 

requirement when requesting ammunition to be shipped to a Home Training 

Center. 

 

    c.  Chapter four, paragraph 2.c.(6):  Inserted statement “Unforecasted 

requests should be submitted and approved 30 days prior to the scheduled RDD 

of training event, any late request submitted under 30 days will be submitted 

for support with stocks on station (which could result in quantities less 

than requested).  Late request submitted at or near the 10 day mark of RDD or 

open business days of the ASP will not be supported per the direction 

MARCORSYSCOM.” 

 

    d.  Chapter five, paragraph 5.b:  Inserted statement “The movement of 

ammunition and explosives off of any military installation is limited to 200 

miles one way." 

 

4.  Administration and Logistics 

 

    a.  Filing Instructions.  This change transmittal will be filed in front 

of the base Order. 

 

    b.  Recommendations concerning the contents of his Order will be forwarded 

to Marine Forces Reserve G-4 via the chain of command. 

 

5.  Command and Signal 

 

    a.  Command.  This Change is applicable to Marine Forces Reserve. 
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    b.  Signal.  This Change is effective the date signed. 

 

 

 

 

 REX C. MCMILLIAN 

 

DISTRIBUTION:  D 

 

Directives issued by this Headquarters are published and distributed 

electronically.
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Chapter 4 

 

Requisitioning Procedures 

 

1.  Introduction.  This chapter outlines instructions on how to requisition 

ammunition and the general requirements necessary when planning for both 

CONUS and OCONUS events. 

 

2.  Total Ammunition Management Information System (TAMIS).  TAMIS is used 

for allocating, forecasting, requisitioning, expenditure reporting, 

redistribution, and management of class V(W) training allowances. 

 

    a.  Account Creation.  Users requiring new TAMIS accounts will access the 

MARFORRES G-4 SharePoint 

https://sharepoint.marforres.usmc.mil/G4/AMMO/SitePages/Home.aspx to complete 

a TAMIS request form for account creation.  Once the account is created, 

MARFORRES G-4 will assign permissions. 

 

    b.  Account Modification.  Units requiring modifications to existing 

TAMIS accounts will provide their TAMIS username to their MSC for 

modification of permissions.   

      

    c.  Forecasting.  Forecasting is the formal method for supported units to 

identify and communicate their future training plans to the supporting 

activity.  A proper forecast identifies the requirement to the supporting 

activity to ensure the assets are on-hand or readily available.  If there is 

no forecast, there is no guarantee the assets will be available at the 

supporting activity.  

 

        (1)  Ammunition managers will execute forecasts within TAMIS at the 

battalion/squadron or regimental/group level.  

 

        (2)  A supporting activity may reject any request for issue if the 

request was not properly forecasted, or if the assets are not available.  

Unforecasted requirements may also result in the requesting unit or 

organization being charged transportation fees to cover the cost of short-

notice, unplanned shipments. 

 

        (3)  Some Ammunition Supply Points (ASP) located near Reserve 

Training Centers (RTC) may not be available to support storage of Marine 

Corps training requirements and therefore not listed in TAMIS as available to 

forecast. In addition, ASPs listed in TAMIS as “local use only” will not be 

selected without prior approval from MARFORRES G-4. 

 

        (4)  Accurate and timely forecasts are the key to an effective 

ammunition management program.  Inaccurate or late forecasts are a leading 

cause of class V(W) shortages at supporting activities and loss of training 

opportunities.  Training managers at all levels will monitor and validate 

their unit forecasts for accuracy.  Figure 4-1 describes the ammunition 

request and TAMIS forecasting timeline:
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Month Conducting 

Training 

Last Day to Forecast in 

TAMIS 

October 31 July 

November 31 August 

December 30 September 

January 31 October 

February 30 November 

March 31 December 

April 31 January 

May 28 February 

June 31 March 

July 30 April 

August 31 May 

September 30 June 

 Column A Column B 

 

Figure 4-1 — Ammunition Request/TAMIS Forecasting Timeline 

 

        (5)  Units submitting requests outside of the TAMIS forecasting 

timeline (Column B) will submit an “Unforecasted Justification Letter” to the 

MARFORRES G-3, in order to validate the requirement. The MSC level 

endorsement must be signed by the MSC Chief of Staff or the next O-6 in the 

chain of command, if not available.  See Figure O-1, APPENDIX O.  To validate 

supported DODICs and quantities, the supported unit’s justification letter 

will list the following: 

 

            (a) The reason for the late request. 

 

            (b) The impact to unit readiness if the training does not occur. 

 

            (c) The reason the training evolution cannot be shifted to an 

open forecast month. 

 

        (6) Unforecasted requests should be submitted and approved 30 days 

prior to the scheduled RDD of training event, any late request submitted 

under 30 days will be submitted for support with stocks on station (which 

could result in quantities less than requested), late request submitted at or 

near the 10 day mark of RDD or open business days of the ASP will not be 

supported per the direction MARCORSYSCOM. 

 

        (7) Once approved by MARFORRES G-3, requests will then be forwarded 

to Marine Corps Systems Command (MARCORSYSCOM) Program Manager Ammunition (PM 

AMMO) by MARFORRES G-4 for a feasibility of support determination at the 

supporting ASP. 

 

    d. OCONUS Ammunition Requests. Ammunition for OCONUS exercises are 

planned during exercise planning conferences throughout the lifecycle 

planning process. Generally, during the conclusion of the Mid-planning 

Conference (MPC) ammunition requirements are finalized and submitted to 

MARFORRES G-4 via the MSC to begin coordination with the supported MARFOR. 

Ammunition requirements for units participating in OCONUS exercises are taken 

from the unit’s annual training allowance.  The following specific 

considerations apply to each respective MARFOR: 

 

       (1) Marine Forces Africa/Marine Forces Europe (MARFORAF/MARFOREUR).  

When planning for ammunition usage in this area of operation (AO), ammunition 
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requirements will need to be submitted to MARFORRES G-4 NLT 120 days prior to 

the date of exercise execution. 

 

           (a) Ammunition submissions will provide each unit’s Department of 

Defense Identification Code (DODIC) and quantity requirement as well as a 

total roll-up of DODIC and quantity for MARFORRES.  This requirement allows 

for transfer of allowances from MARFORRES to the MARFORAF/MARFOREUR TAMIS 

accounts. 

 

           (b) Once received, MARFORAF/MARFOREUR G-4 Ammo will source/ 

forecast physical assets from various locations. 

 

           (c)  Ammunition in support of Partnering Nation (PN) requirements 

will be requested, coordinated, and sourced by MARFORAF/MARFOREUR.  The 

planned DODIC and quantity roll-up for PN ammunition will be identified 

concurrently at the time MARFORRES requirements are submitted. 

 

       (2) Marine Forces Pacific (MARFORPAC). When planning for ammunition 

usage in this area of operation (AO), ammunition requirements will need to be 

submitted to MARFORRES G-4 NLT 120 days prior to the date of exercise 

execution.  

 

           (a) Ammunition submissions will provide each unit’s Department of 

Defense Identification Code (DODIC) and quantity requirement as well as a 

total roll-up of DODIC and quantity for MARFORRES.  This requirement allows 

MARFORRES G-4 to effect the transfers of allowances from each participating 

unit to the lead unit’s TAMIS account. 

 

           (b) Once assets are placed in the MARFORRES lead unit’s TAMIS 

account, the unit’s ammunition manager will forecast the total roll-up 

requirement to the supporting OCONUS ASP.  

 

           (c) Ammunition in support of PN requirements will be requested, 

coordinated and sourced by MARFORPAC.  The planned DODIC and quantity roll-up 

for PN ammunition will be identified and submitted concurrently at the time 

MARFORRES requirements are submitted. 

 

       (3) Marine Forces South (MARFORSOUTH). When planning for ammunition 

usage in this AO, ammunition requirements will need to be submitted to 

MARFORRES G-4 NLT 120 days prior to the date of exercise execution.  

 

           (a) MARFORRES G-4 will assist MARFORSOUTH in coordinating with 

MARCORSYSCOM PM AMMO to determine a sourcing and movement plan. 

 

           (b) Ammunition in support of PN requirements will be requested, 

coordinated and sourced by MARFORPAC.  The planned DODIC and quantity roll-up 

for PN ammunition will be identified and submitted concurrently at the time 

MARFORRES requirements are submitted. 

 

       (4) Marine Forces North (MARFORNORTH). Ammunition in support of 

MARFORNORTH operations and exercises are planned and managed by MARFORNORTH G-

4. 

           (a)  MARFORNORTH operating forces are composed of elements of 

various MARFORRES units.  Therefore, allowances to support pre-deployment 

training are sourced from within MARFORRES allowances and transferred to the 

MARFORNORTH TAMIS account for forecasting and requisitioning.  
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           (b)  MARFORNORTH requests, coordinates, and sources PN requirements 

with coordination of MARCORSYSCOM PM AMMO.  

 

    e.  Home Training Center (HTC) shipment requests may be used for units 

geographically separated from a supporting Ammunition Supply Point (ASP). 

These requests are limited to shipments in support of security, safety and 

funeral ammunition requirements. 

 

        (1) HTC shipments will be requested following the forecasting timeline 

in this order and may not be used to circumvent the TAMIS lockout period. 

 

        (2) An electronic DA Form 581 (E581) will be created by the supported 

unit, listing the Point of Contact (POC) who is expected to receipt for the 

ammunition, the physical address of the HTC, and the POC’s phone number. 

 

        (3) HTC request E581 will be created and approved by the supported 

unit 30 business days prior to Required Delivery Date (RDD), the E581 document 

number will be validated by MARFORRES G-4 once the approval by MARCORSYSCOM PM 

AMMO is received. 

 

3.  Delegation of Authority (DOA).  Commanders are responsible for security 

and control of the unit’s Ammunition Management Program and for ensuring only 

authorized personnel are permitted to sign for class V(W).  The Commander 

will delegate this responsibility utilizing NAVMC 11797, Notice of Delegation 

of Authority (DOA) to Request, Approve, and Receive Class V(W), APPENDIX B.  

 

    a.  The use of NAVMC 11797 is required for all supported units 

requisitioning from class V(W) supporting activities.   

 

    b.  Ammunition will not be issued to a unit if a current NAVMC 11797 is 

not on file or up to date at the supporting activity.  Ammunition Supply 

Points may “Disapprove” requests if a current DOA is not on-hand at the time 

the unit submits the electronic DA Form 581 (E581).  

 

    c.  Submission of the NAVMC 11797 to the supporting ASP is an annual 

requirement.  Modifications to the designated expiration date must be 

coordinated with the supporting activity. 

 

    d.  If no ammunition technicians are available to complete the 

requisitioning/receipt process, it is recommended that the command assign 

ammunition handlers to accomplish the requisitioning/receipt process in order 

to maintain two-person integrity.  Ammunition handlers shall be screened in 

accordance with references (b) and (c).  Ammunition handlers listed to 

“receive” on the NAVMC 11797 Form will complete the following web-based 

training: 

 

        (1) Ammo-18-DL, Basics of Naval Explosives Hazard Control. 

 

        (2) Ammo-45-DL, Introduction to Ammunition. 

 

        (3) Ammo-51-MV, Naval Motor Vehicle and Railcar Inspectors Course 

Inspection. 

 

    e.  APPENDIX F provides further guidance for ammunition specific training 

requirements. 

 

    f.  At no time will an individual “Request” and “Approve” the same 

ammunition request in TAMIS.
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    g.  For detailed instructions on completing the NAVMC 11797 see reference 

(g). 

 

    h.  At supporting Army and Army National Guard ammunition storage 

activities, an “Assumption of Command” letter is required with an approved DOA 

prior to receiving class V(W).  Army supporting activities are authorized to 

accept NAVMC 11797 or DA Form 1687, Notification of Delegation of Authority-

Receipt for Supplies.  Unit should contact each storage activity to determine 

correct form. 

 

4.  Total Ammunition Management Information System (TAMIS) Procedures.  

Personnel designated to request and approve class V(W) requisitions will 

request access to TAMIS for the execution of their authority.  Step-by-step 

procedures for the administration and management of the following TAMIS 

procedures may be found as follows: 

 

    a.  Establishing Roles, APPENDIX G. 

 

    b.  E581 Forecast and Request Procedures (TAMIS), APPENDIX H. 

 

    c.  Requisition Approval (TAMIS), APPENDIX I. 

 

    d.  Requisition Modification (TAMIS), APPENDIX J. 

 

    e.  Requisition Reconciliation (TAMIS), APPENDIX K. 

 

    f.  Requisition Cancellation (TAMIS), APPENDIX L. 

 

5.  Security, Safety, and Funeral.  The following are specific instructions 

for requisitioning and storing security, safety, and funeral detail 

ammunition. 

 

    a.  Units requesting this type of ammunition from an Army or Army National 

Guard facility must place the following statement on the corresponding E581, 

remarks section, when requisitioning: 

 

“(Security, Safety, and/or Funeral) ammunition.  No retrograde will be 

returned.” 

 

    b.  Ammunition for security, safety, and funeral are part of the Marine 

Corps training requirement.  Units will use Event Code “TRO” since those 

requirements are supported through unit training authorizations in TAMIS. 

 

    c.  Upon receipt and storage of security, safety, and funeral ammunition 

in the unit armory, the corresponding E581 will be reconciled in TAMIS within 

seven business days. 

 

6.  Authorization to Store A&E.  Authorization to store A&E in local armories 

will be authorized in writing.  At a minimum, units not located aboard an 

installation must have battalion/squadron commander approval.  Units located 

aboard an installation hosted by another service will follow local 

requirements for storage and must not exceed that service’s allowable 

quantities.  Only ammunition in support of security, funeral detail, and 

safety requirements will be stored. 

 

    a.  On Marine Corps installations, quantities are limited to mission 

essential quantities required for security, safety, and funeral detail 

support.  In addition, the below must be strictly adhered to:
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        (1) No more than 25 pounds net explosive weight (NEW) of HC/D 1.4 can 

be stored. 

 

        (2) No more than 10 pounds NEW of HC/D 1.3 can be stored. 

 

        (3) When combining HC/D 1.3, and 1.4, no more than 35 pounds total NEW 

can be stored, of which no more than 10 pounds NEW can be HC/D 1.3. 

 

        (4) No more than 3,000 pounds NEW of HC/D 1.4S, can be stored.  The 

amount of HC/D 1.4S is not included in the limits identified above.   

 

    b.  Authorization letters will be validated annually at the beginning of 

each fiscal year and a copy submitted electronically to MARFORRES G-4 via the 

respective MSC G-4.  See APPENDIX M.  

 

    c.  Ammunition requisitioned for training requirements may not be stored 

at local unit armories without approval from MARFORRES G-4.  These requests 

are intended to provide relief to units with training schedules that conflict 

with the support ASP’s operating hours.  

 

       (1) Requests may not exceed above quantity limits or the host 

installation quantity limits for storage. 

 

       (2) Requests for temporary storage of training ammunition will be 

endorsed through the chain of command to MARFORRES G-4 no less than thirty 30 

days prior.   

 

       (3) Approvals to temporarily store training ammunition will remain 

valid for the time specified in the authorization letter.  

 

7.  Serial Log.  A serial log must be utilized to track document numbers 

internally.  At a minimum, a serial log should contain the following fields: 

 

    a.  Document Number. 

 

    b.  Unit. 

 

    c.  DODIC. 

 

    d.  Quantity. 

 

    e.  Required Delivery Date (RDD). 

 

    f.  Priority Designator.  (Marine Corps ASP use) 

 

    g.  Range. 

 

    h.  Training Start Date. 

 

    i.  Reconcile No Later Than (RNLT) Date. 

 

    j.  Remarks.
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Chapter 5 

 

Transportation, Returns, and Receipt Procedures 

 

1.  Introduction.  Although ammunition transportation requirements vary from 

installation to installation, this chapter lists minimum requirements unit 

ammunition technicians/handlers must adhere to while transporting class V(W) 

from supporting activities. 

 

2.  Transportation.  Local and state regulations will be adhered to while 

transporting class V(W) materiel.  To assist in determining local 

requirements, it is recommended that prior to arriving at a supporting 

activity, units should contact that local ASP for specific guidance at least 

30 days prior. 

 

    a.  Documentation 

 

        (1) Motor Vehicle Inspection (Transporting Hazardous Materials), DD 

Form 626.  See reference (i) for current version. 

 

        (2) Military Identification Card (ID).  Verify 21 years or older for 

off-base shipment. 

 

        (3) Commercial Driver’s License (CDL).  Military drivers are exempt 

from CDL requirements.  The driver shall have a valid state driver’s license. 

 

        (4) Current Medical Examiner’s Certificate (MEC).  This special duty 

physical examination is required every two years until age 60, and annually 

thereafter.  These requirements apply to military personnel, as well as 

civilian drivers.  Military personnel with a comprehensive history and 

physical examination will follow a 5-year periodicity as provided by 49 CFR 

383.3.  Reference NAVMED 117 for further guidance.  

 

        (5) (U.S Government Motor Vehicle Operators Identification Card), OF 

346. 

 

        (6) Military Hazardous Materials Motor Vehicle Operators 

Certification.  All drivers of government owned motor vehicles used for 

transporting A&E both on and off station shall possess a valid OF-346 which 

displays the explosives driver endorsement (an annotation on the OF-346 

stating "Explosives Driver-Must Hold a Current Medical Certificate"). 

 

        (7) Emergency Response Guide (ERG) or equivalent.  The equivalent 

would be applicable pages of the ERG (i.e. 112, 114, 153).   

 

        (8) Driver’s Vehicle Inspection Report (Trip Ticket). 

 

        (9) Glove Box Edition, to include a copy of 49 CFR 397.  The Glove Box 

Edition may be found on the NOSSA website or APPENDIX D of reference (i).   

 

        (10) SF-91, Motor Vehicle Accident Report. 

 

        (11) SF-94, Witness Statement. 

 

        (12) Placards.  For the hazard classification and division being 

transported. 
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    b.  Equipment Requirements.  Reference (i) provides a complete list of 

transportation requirements.   

         

    c.  Load Plan.  The supported unit shall arrive with the appropriate 

amount of vehicles to conduct their entire issue.  Prior to arriving at the 

ASP, the supported unit will determine the total square footage, weight, and 

compatibility of the class V(W) scheduled to receive.  

 

    d.  Preliminary Inspection.  Due to the stringent requirements for 

transporting hazardous material, units will conduct preliminary inspections of 

their vehicles prior to departing the motor pool/area for the supporting 

activity.  

 

3.  Returns 

 

    a.  Documentation.  The below documentation is required for supported 

units returning class V(W) to supporting activities.  It is recommended that 

prior to arriving at a supporting activity, the supported unit contact the ASP 

for specific guidance. 

 

        (1) DD Form 1348-1A.  Completed DD Form 1348-1A Issue Release/Receipt 

documents with copies of original documentation.  It is critical that original 

documentation (document number at a minimum) be used to return assets.  If 

not, returned assets may not be returned to a unit’s allocation in TAMIS. 

 

        (2) Electronic DA Form 581.  An E581 will be used to return items to 

an Army facility. 

 

        (3) The explosives laden vehicle will be complete with the 

requirements listed in reference (i) and paragraph 2 above. 

 

   (4) Signature and Tally Record, DD Form 1907 (APPENDIX P).  Required 

for Security Risk Code (SRC) I transportation. 

 

        (5) Motor Vehicle Inspection (Transporting Hazardous Materials), DD 

Form 626.  DD Form 626 is required to be completed by the supported unit prior 

to transporting class V(W) to the supporting activity.  Completion of Ammo-51 

is required to certify DD Form 626.   

 

        (6) DoD Multimodal Dangerous Goods Declaration, DD Form 2890.  DD Form 

2890 is required when transporting ammunition over public highways to 

supporting activities.  Completion of Ammo-62 (or equivalent course) is 

required to certify DD Form 2890.  Generally, supporting ASPs will complete 

this form prior to departing their location. 

 

    b.  Excessive Breakout.  Ammunition will be distributed to the firing 

line/point/training area as needed.  The following are considerations to avoid 

excessive breakout: 

 

        (1) Accurate and realistic requirement requests. 

 

        (2) Open ammunition containers by Ammunition Lot Number (ALN) and only 

as needed. 

 

        (3) Retain packaging material. 
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    c.  Packaging.  Every effort will be made by the supported unit to retain 

original packing material and return assets as close to factory pack as 

possible.  Army installations require the return of all packaging material to 

include expended brass.  Unit shall follow local supporting activity 

regulations regarding retrograde of packaging and expended brass. 

 

    d.  Unsafe Material.  Unsafe class V(W) will not be transported or 

returned to the ASP.  Notify Explosive Ordnance Disposal (EOD) and Range 

Safety in accordance with local procedures for the disposition of class V(W) 

deemed unsafe for storage/transport. 

 

    e.  Dunnage.  Dunnage and class V(W) items shall not be transported 

together. 

 

4.  Receipt.  In addition to the transportation requirements identified in 

paragraph 2 of this chapter, the below documentation is required for supported 

units receiving class V(W) from supporting activities.  It is recommended that 

prior to arriving at a supporting activity, the supported unit contact the ASP 

for specific guidance. 

 

    a.  NAVMC 11797, APPENDIX B. 

 

    b.  Approved E581, APPENDIX E.  

 

    c.  Military Identification Card (verify information on the DOA). 

 

    d.  Security 

 

        (1) The arming of personnel is required by reference (b). 

 

        (2) Security Risk Codes (SRCs) II, III and IV shipments require an 

explosive driver as well as an assistant driver.  The vehicle/personnel must 

be equipped with a means of two way communication.  The assistant driver will 

be armed. 

 

        (3) In addition to the above, the receipt of SRC I material shall be 

accomplished by individuals meeting the personnel requirements of reference 

(b).  The movement of the subject material shall be under armed surveillance 

accompanied by a SNCO or above at all times, as recorded on DD Form 1907. 

This includes on station movements and temporary storage at range locations. 

 

5.  Off-base movement.  With MARFORRES units training aboard various 

installations across the country, the ability to note every local and state 

requirement for transportation is not feasible.  However, the following 

guidelines will be adhered to: 

  

    a.  Off-base movement from a Marine Corps base shall be granted to units 

by installation commanders of the respective Marine Corps base.  Unit 

commanders shall submit written requests according to local Marine Corps base 

requirements.  

 

    b.  Per reference (k), every effort to minimize movement of A&E on public 

highways will be taken prior to arranging an off-base movement.  Generally, 

the same installation/training area where the A&E was receipted for will be 

used as the training location.  Units shall not draw A&E from Marine Corps 

facilities and transport items to another installation’s training range to 

circumvent using Army facilities. The movement of ammunition and explosives 

off of any military installation is limited to 200 miles one way.
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    c.  Off-base movement requires coordinating the blocking and bracing of 

loads at the installation prior to movement. 

 

    d.  Off-base movement from an Army installations will require 

authorization of transportation from MARFORRES G-4.  Unit commanders shall 

submit written requests with the following information at least 30 days prior 

to the desired movement day. 

 

        (1) Request will note the reason training cannot occur on the 

installation providing the ammunition support. 

 

        (2) Training conducted at a non-DoD facility will require MARFORRES G3 

Training approval in conjunction with the submitted off-base request. 

 

        (3) A written route plan, denoting total distance and time required to 

complete the trip. The route plan should note any planned rest stops. 

 

        (4) Confirmation with local law enforcement of the desired route plan. 

 

        (5) Confirmation of driver’s and assistant driver’s age requirement. 

    

        (6) Confirmation of the security and communication plan while in 

transit. 

 

        (7) A plan for retrograde of unexpended items and return of packaging, 

brass, and dunnage material to supporting ASP or DLA-DS facility. 
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