Screening Orders:

· verify what type of orders they are:


   (a)  AT

  (e) IDT


   (b)  ADOS/ADSW
  (f) RCT


   (c)  PME

  (g) Associate/Appropriate Duty


   (d)  Mobilized/Activation Orders

· Reporting or non-reporting

If SNM is reporting to military installation must be reporting.  Reporting orders require the member to get a reporting and detaching endorsement.
· What is the Duty location

· What date they are reporting and time
· Compare duty dates with reporting date 
· If government quarters and messing is available then they must be directed to utilize them.  
· If government quarters are directed include the correct cost. 
· Rental car is or is not authorized. AT orders      

cannot pay for rental car, another source must     

be used.
· Mode of travel to duty:  GTR/POV  
Depending on the distance the Marine is                   traveling, the Marine may rate a travel day, and   must verify the distance in DTOD.  
· If the Marine is traveling by POV and the distance is 100 miles or greater, or the Marine is utilizing commercial transportation (GTR) then the Marine rates one day of travel.  

· Review to see if travel is advantageous to the government.  Member does not rate an extra day of travel when POC is not advantageous to the Government.  
· When a Marine lives within local commuting  

distance and commutes daily from home to work, per diem is not authorized.
· Ensure the GTCC paragraph is included in the orders.  Must state whether the Marine is a GTCC holder and direct use to Marine’s that aren’t exempt.

· The Marines Home Training Center (HTC) must be included in the orders.
· RCT orders verify days are 28 days per FY.
· IMA Marines, AT orders less than 12 and 13 days, if outside the reasonable commuting distance.  AT orders can only be split once and roundtrip travel on the first leg only.
· Ensure no mileage is given when in same city travel.
· PCS orders consecutive at same location will not rate travel.
















































