Letterhead

SSIC

Office Code

Date

From:  Operational Sponsor (NAME)
To:    Colonel Joe B. Marine (LAST 4)/(MOS) USMCR
 5678 COUNTY ROAD 
 WALTONS MOUNTAIN, CO 80621
Subj:  INDIVIDUAL MOBILIZATION AUGMENTEE (IMA) ASSIGNMENT ORDERS
Ref:   (a) Member’s application dtd 20110628
       (b) MCO P1001R.1_
1. Per reference (a) and the authority contained in reference (b), you are to report to (UNIT), (ADDRESS) for membership in the IMA Program. 
2.  You have been found to be physically qualified for duty in the IMA program. You are subject to the provisions of reference (b) while attending unit meetings and during any subsequent periods of inactive or active duty training. 
3. The following billet information is provided:

RUC/Platoon Code: 88831/XXXX
MCC: HAB
Company Code: R
Billet Identification Code: M0000000000
BMOS/Billet Description: XXXX/MILITARY ADVISOR
Tour Dates:  28 June 2011 – 27 June 2014 

4. By acceptance of these orders you acknowledge you are not a Key Federal Employee and are available for mobilization to your billet or as assigned. These orders will remain in effect until terminated by this command. Point of contact at this unit, pertaining to this order is Capt Tim Fox, 719-554-5920.
5. Per MARADMIN 371/04, the Commandant has directed that all Marines, reserve and active, must have a Marine on Line (MOL) account. To get one, log on to https://tfas.mol.usmc.mil. Also, all reservists must update their Civilian Employment Information at www.dmdc.osd.mil/gaurd-reserveportal/. Be advised that any requests for orders, unit joins, etc. may be held in abeyance until your CEI has been updated. You are also encouraged to use Reserve Duty On-line (RDOL) to search for IMA, SMCR, MTU, ADOS, and mobilization opportunities for assignment. 
                             

   _________________________

   OPSPONSOR’s SIGNATURE 
-----------------------------------------------------------------------------

RECEIVING ENDORSEMENT 



 


  Date __________
From: Col Joe B. Marine 1234/8006 USMCR

To:   Operational Sponsor, PLT CODE

I received these orders at _______________________, at _______ on __________.

                                (LOCATION)             (TIME)      (DATE)

  __________________________

  SIGNATURE OF MARINE
How to complete request form:

1. Once joined to the IMA, have gaining unit fill in the member’s join information.

2. Have Opsponsor sign and member endorse.

3. This document then can be used to show member’s employer that he/she belongs to a reserve unit. It can also be used for in-processing and to receive a badge for entry into a secured facility.
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