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Please use the form below to submit your event information.  It is expected that the Initial Entry will not be finalized and will change during the planning process. Events are at the discretion of the CO and I&I based on size of command, surrounding population and partnering organizations.  They can be stand-alone or in conjunction with a local recurring event.  Event timeframe is from 1 August 2016 – 30 August 2017. The intent is to honor Veterans, employers, city leaders, and supporters of the USMC. To the maximum extent possible, blend and integrate with scheduled regional events to capitalize on shared resources.  Thank you for supporting the Marine Corps Reserve Centennial.
Event Planner’s Contact Information:
	Name:
	Alternate POC:

	Rank:
	Rank:

	HTC or Unit:
	HTC or Unit:

	MSC:
	

	Job Title:
	Job Title:

	Telephone:
	Telephone:

	Email:
	Email:



Event Details (Fill in as applicable.)
	Command Hosting or Supporting the Event
	

	Name of Organization for Locally Scheduled Event
	

	Date/Time
	

	Location
	

	General Event Concept:
-Dinner, Luncheon, Employer Appreciation, USMC Ball, Fun Run, Military Appreciation at a Sporting event, Fleet Week Event, partnering with a local event, county fair, Recruiting Event, etc…

	

	Proposed Official Party
	

	Key Note Speaker
	

	Attendees- # expected, any special groups that will be invited
	

	Special Invitations- DV, Generals, etc…
	

	Attire
	

	Proposed Agenda
-Please add basic timeline and sequence if there are multiple parts of the event
	

	Reception
	

	Media: Internal PA
    -External local or national media
	

	Band Requirements
	

	Funding Requirements:
-Additional ADOS may be available on a limited basis.  -Funding for food is not available, however, the Centennial team is in contact with Veteran Support Organizations around the country that are willing to participate in events honoring Marines
-Funding for other items may be requested.  Please contact your MSC G3 first.
	

	Additional Information:


	



[bookmark: _GoBack]Please send this form here. Please write the Command Name next to the “Event Form:” on the subject line, and send the Centennial Team updates as the plan changes.  Events should be meaningful and impactful to a wide audience.  They should strive to recognize the long-standing bond between communities and the Marine Corps Reserve. These events will also serve to enhance awareness and recruitment for the Marine Corps


For more information on the Marine Forces Reserve Centennial, please go to: www.marines.mil/usmcr100
Event information is due May 1, 2016 and will be accepted throughout the campaign.                         
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