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GROUP ORDER 1050.2

From: Commanding General, Force Headgquarters Group
To: Distribution List

Subj : REGULATIONS FOR LEAVE, LIBERTY AND ADMINSTRATIVE ABSENCE
Ref: (a) U.S. Navy Regulations, 1973

{b) MCO P1050.3J

{c) MCO 1130.62B

(d) ForO 1050.2A

Encl: (1) Liberty Limits Map

1. Situation. To promulgate leave and liberty regqgulations for Force
Headquarters Group, Marine Forces Reserve (MARFORRES) .

2. Cancellation. None.

3. Mission. Reference (a) through (d) set forth policies and instructions
governing leave, liberty and administrative absence. Regulations contained
herein are consistent with such directives and amplify those policies as they
pertain to Force Headquarters Group (FHG), MARFORRES.

4. Execution

a. Vacations and short periods of rest from duty provide benefits to the
health and welfare of our Marines which are necessary for the maintenance of
maximum effectiveness. Accordingly, all personnel will be afforded the
opportunity and encouraged to take annual leave, as accrued, to the extent
consistent with military requirements.

b. All Marines are personally responsible for keeping themselves
informed of their correct leave balance and ensuring that their requests for
leave are within the amount to which they are entitled.

c. All personnel departing on and returning from leave will complete
check-out and check-in procedures utilizing Marine On-Line.

d. Unit commanders will publish leave and liberty regulations containing
pertinent policies and guidelines established herein including material that
is specific to their respective area such as liberty limits and off-limitse
liberty establishments.

S. Administration and Logistics

a. Leave. All leave and liberty regulations set forth in the references
apply. Specific guidance for FHG and its subordinate units can be found
below.

DISTRIBUTION STATEMENT A: Approved for public release:; distribution is
unlimited.



Gru0O 1050.2

SEP 08 2012

(1) Unit commanders are authorized to grant leave to assigned
personnel as set forth in paragraph 1003 of reference (b), subject to
procedures as set forth in this Order.

(2) Commanding Officers/Inspector-Instructors/Officers in Charge of
Detachments, 3d and 4th Civil Affairs Groups, 3d and 4th Air Naval Gunfire
Liaison Companies, 6th Communications Battalion, Intelligence Support
Battalion and other subordinate commands will submit their leave
authorization requests to the Chief of Staff, FHG for approval via Marine On-
Line.

(3) Staff non-commissioned officers and officers are permitted to
check themselves on and off of leave.

(4) FHG principal staff members are authorized approval authority of
personnel under their purview, however the principal staff member themselves
will submit their leave reguests to the Chief of Staff, FHG for approval.

(5) The Chief of Staff and Deputy Commander will submit their leave
requests directly to the Commanding General, FHG for approval.

b. Foreign Travel. Commanding Officers/Inspector Instructors/Officers
in Charge of Detachments, 3d and 4th Civil Affairs Groups. 3d and 4th Air
Naval Gunfire Liaison Companies, 6th Communications Battalion and
Intelligence Support Battalion may approve foreign travel. Personnel
authorized foreign travel will be provided a briefing concerning both the
threat posed to their safety and precautions that should be taken to minimize
their vulnerability prior to their departure. Information may be obtained
from the following sources: the most recent travel security advisory; local
G-2; local Naval Criminal Investigative Service resident agency: Department
of Defense Foreign Area Clearance Guide (distributed on a limited basis in
USMC) . The approving authority must ensure that the individual Marine meets
all prerequisites for foreign travel, i.e. passport, visa, letter of
invitation.

c. Terminal Leave

(1) All requests for terminal leave from Active Component and Active
Reserve Component Colonels, Sergeants Major, and Master Gunnery Sergeants
retiring from FHG will be approved by the Chief of Staff, FHG.

(2) Submit requests via AC/S G-1. Requests will be submitted not
later than six months before the planned retirement date. Earlier requests
are encouraged. Terminal leave requests, including requests for permissive
temporary additional duty (PTAD) will be completed wvia Marine On-Line.

d. Liberty

(1) Liberty may be granted from the end of normal working hours to
the next normal working day. This period includes normal overnight liberty,
normal weekend liberty, and weekend liberty which are extended by a holiday
falling on a Friday or Monday.

(2) Special Liberty will be authorized by the cognizant Commanding
Officer/Inspector-Instructor for personnel under their supervision. Special
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Liberty for FHG staff will be authorized by the cognizant Assistant Chief of
Staff for personnel under their supervision.

(3) Special Liberty may be granted for specified periods which
include normal working hours, subject to limitations set forth in paragraph
3002 of reference (b). Permission may also be granted to exceed the travel
limits prescribed in paragraph 5d(5) of this Order.

(4) Officers and SNCOs shall not be required to carry written
evidence of special liberty or permission to exceed normal liberty limits,
however, Sergeants and below will be issued a Liberty Request/Out of Bounds
form (NAVMC 10471) on such occasions.

(5) Per reference (d), the following travel limits have been
established for liberty by MARFORRES units located in the New Orleans
Metropolitan area. Liberty limits for FHG units located throughout the
Continental United States will be as prescribed by the senior FHG
organizational commander at that location but shall not exceed the below
unless specifically authorized by the senior FHG commander on a case by case
basis.

(a) Overnight Liberty - 100 miles

(b) Weekend 48 Hour Liberty - 200 miles

(c) 72 Hour Liberty - 300 miles

(d) 96 Hour Liberty - 400 miles

(6) ALl 96 hour liberty passes must be authorized by the Commanding
General, FHG. In the absence of the Commanding General, the Chief of Staff,
FHG will be the approval authority.
e. PTAD. It must be clearly understood by all Marines that PTAD is a

privilege and not a right. For easy clarification purposes, PTAD

authorization is at the sole discretion of the commander: who is by no means
obligated to authorize PTAD under any circumstances.

(1) For specific guidance on when PTAD may be authorized review
Chapter 5 of reference (b).

(2) In the event that PTAD requests do not fall into one of the
categories outlined in reference (b), the absence shall be handled under
normal leave or liberty procedures.

(3) Although specific PTAD duration guidance is outlined in the
references for each respective PTAD situation, under no circumstances will a
commander authorize PTAD in excess of 30 days.

6. Command and Signal. The following additional information will be brought
to the attention of all personnel:

a. Command. This order is applicable to the Command Element, FHG and
subordinate units.

b. Signal. This order is effective the date signed.
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Cver Military Personnel

Police, Shore Patrols, Air Patrols, Cfficers, Petty
sicned Officers cof the Armed Forces are authorized to
ullty of committing any breach of peace, disorderly

se which reflects discredit upon the uniformed
eave or liberty are subject to this authority.
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oncerning Emergency Medical Treatment

1} If a Marine should have a medical or dental emergency away from
A ———

s d duty statieon, aid will be reguested from the nearest Uniformed
es activity or other federal medical or dental facility.

2} If the foregoing 1s not feasible, in a bona fide emergency

L L

situaticon, & Marine may obtain treatment from any source at government
expense

'3} If a2 Marine on leave or liberty is hospitalized, the Marine's
Commanding Officer or the nearest Marine authority should be notified and
instructions requested. TIf permitted to revert to a leave status upon
release from hospital, the Marine should notify his Commanding Officer on the
date of release. 1In any event, the leave authorization will be endorsed or
annotated to show (cver the doctors signature), the place hospitalized, the

date of release and diagnosis.

(4) Regardless i1f hospitalization 1s required, any time emergency
medical or denftal treatment is cbtained from civilian sources, the Marine is
respensible for obtaining a bill for care received. The bill will be
received 1n guadruplicate, i1temized to show the dates on or between which
services were rendered or supplies furnished, and the nature of charges for

each item.
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Liberty Limits Map

New Orleans, LA
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Enclosure (1)



