From:  __________________________________________________(SNM)
To:    Operation Sponsor, Marine Corps Base, Camp Pendleton CA 92055

Subj:  REQUEST FOR ANNUAL TRAINING (AT) ORDERS [ ]/
       PROFESSIONAL MILITARY EDUCATION [ ]

1.  The following is a request for AT orders. I understand that the OpSponsor requires a notice of 30 DAYS before the requested start date.  

a. Name:  __________________________________________________

b.  SSN:   __________________________________________________

c.  Current home of residency (address):  ___________________

_____________________________________________________________

d. Contact information:  

Home#_________________________________

Mobile#_____________________________

Email:______________________________

e. Dates requesting AT orders:  ____________________________

f. Duty location: _______________________________________________________

                       (if multiple, please list all)

g.  Planned method of travel:  ______________________________

           Fill out if electing to travel via Air Plane only:

             Traveling to HTC:

               1. Departing Airport/Time: ________________________________________
               2. Arriving Airport/Time: _________________________________________

             Returning to HOR:

               3. Departing Airport/Time: ________________________________________
               4. Arriving Airport/Time: _________________________________________
**Please note the IMA Admin Office cannot ensure exact times for any leg of travel**
     h.  Det OIC/SNCOIC signature: ___________________________  Date:_____________

2.  I certify that I meet all height/weight standards as set fourth in MCO 6100.10 and that I do not have any pre-existing illnesses, injuries or disease that would require treatment upon acceptance or during the execution of the AT orders I am requesting.  By making this certification, I acknowledge that I may be subject to administrative action or discipline under the UCMJ for making a false official statement should I be found to have a false requesting.  You must also have a current physical and HIV test entered in Marine Corps Total Force System (MCTFS) before requesting orders.  Failure to have an updated and HIV test will result your orders put on hard hold, and further delay of processing. 



   ______________________________



     (signature of requester)







