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Commander, Marine Forces Reserve

We are in our busy season for exercises and 
annual training. Whenever orders are executed for 
duty, it is critical to ensure that all administrative 
requirements are met. This month, I want to be 
sure every Reserve Marine knows about a new 
administrative requirement that changes the way 
primary addresses are validated. This simple step 
must be completed by the end of August. It is 
incumbent upon leaders to understand, execute 
and enforce this policy change, just as it is the 
responsibility of all Marines to ensure their own 
records are complete. Failure to ensure your unit 
has your correct primary residence will impact 
your pay and other benefits. It is much easier 
to take care of this simple issue than to try to 
correct a mistake after the deadline. Take care of 
yourselves; take care of each other; take care of 
your Marines. Semper Fidelis.
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Updating Your 
Primary Residence 

Two forms of supporting documentation are required. Acceptable forms include:

1. 

2.

3.

Marines are no longer able to make changes to their mailing address through 
Marine Online alone. The submission of documents must now be validated by 
authorized personnel.

Marine administrative message 204/15 lists the requirements for establishing and 
updating the primary residence of Reserve Marines. Marines must submit the required 
documentation for validation of their primary residence and establishment of their 
address in the Marine Corps Total Force System no later than Aug. 31, 2015.

Any changes or updates to a Marine’s primary address must be validated by 
source documentation and submitted through the unit diary by the Marine’s 
Integrated Personnel Administration Center.

Validation will be performed by the unit commanding officer, executive 
officer, inspector-instructor, assistant inspector-instructor, personnel officer, 
administration chief, sergeant major, first sergeant or individual mobilization 
augmentee operational sponsor. Two forms of documentation must be submitted:

Utility bills

Member’s place of civilian 
employment

Place of abode of 
member’s immediate 
family members or 
dependents

Member’s mailing address 
for personal bills

 Bank statements

Credit card statements

4. The request must be in-person through the Marine’s unit or through MOL via 
electronic personnel action request. 

* Individual Ready Reserve, IMA and Selected Marine Corps Reserve Marines who 
are administratively supported by the Marine Forces Reserve IPAC or any SMCR 
unit that uses MOL EPAR should submit a primary residence change through the 
MOL EPAR function. The Marine should electronically enter the information and 
scan/attach supporting documents.

* Marines not supported by MARFORRES IPAC or are not using MOL EPAR function 
are required to request changes in-person.

For more information see MARADMIN 204/15

EPAR

http://www.marines.mil/News/Messages/tabid/13074/Article/173663/validation-requirements-when-determining-primary-residence-for-reserve-componen.aspx

