IMPORTANT INFORMATION
· Contractors need Letter of Authorization (LOA) *Prior to attending class, failure to have LOA prior to class attendance will result in contractor being dropped and having to return next Mobilization cycle, NO EXECEPTIONS*
· [bookmark: _GoBack]Government Employees need TDY orders *Prior to attending class, failure to have TAD orders prior to class attendance will result in contractor being dropped and having to return next Mobilization cycle, NO EXCEPTIONS *
· Bring Valid US Passport
· Bring Valid State Driver’s License or State ID
· Have Contractor arrive with Geneva convention CAC Card, (OCONUS CAC Card that doesn’t have green stripe)
· The ID card center on Camp Lejeune or MCAS New River will not issue the CAC without an appointment set up by the individual contractor prior to arrival. Appointment spaces are limited and may not be available during Mobilization week. Contractor cannot deploy without it. 

DON’T WAIT TO THE LAST MIN TO ASK QUESTIONS
When reporting;
To obtain a base pass (if individual does not currently have Military issued identification card) check into the visitor center, at the main gate on Camp Lejeune. This should be done a day prior to the FSR arriving to CRC. The individual will need a state issues driver’s license, vehicle registration or rental agreement, proof of insurance, and a sponsor. A sponsor will be the companies/government agent’s responsibility. I’ll say it again: If contractor doesn’t have a CAC or Military ID, they will not be authorized on base (Due to Anti-Terrorism Force Protection). It is on the company’s/ government agent’s responsibility to get them access on the base, so plan accordingly.

Have all necessary paperwork ready to be presented at the DPC on arrival/check in; FSR’s will need LOA, (TDY orders for GS employees), CAC, and medical paperwork. Mobilization course starts at 0800, doors will be locked at 0805. NO EXCEPTIONS. Traffic getting on base can be heavy, plan your time accordingly. Leave your hotel early enough to be on time or chance being turned away from the mobilization course. If the contractor does not have their LOA on day one, they will be turned away.

