Step-By-Step Instructions for OPM eQIP Security Clearance Submissions

1.  Logon to www.opm.gov/e-qip 
2.  Read all information and select continue after every screen.

3.  Enter your SSN and select continue.
4.  There will be 3 golden questions: 
    a.  Question 1, your last name.

    b.  Question 2, city where you were born.
    c.  Question 3, year you were born.
5.  Create your own golden questions/answers.  This is how you will be able to log back onto the website.  Ensure that you keep your golden questions/answers for safekeeping.
6.  Once the electronic submission is completed there will be four (4) additional steps to complete your Personal Security Investigation (PSI) package. 

    a.  Step 1: Print a copy for your records. 

    b.  Step 2: Print off the 3 signature pages. 
    c.  Step 3: SKIP THIS STEP, signature pages will be uploaded from the Security Management Office.
    d.  Step 4: Make sure you select release back to the agency.  This is the only way the Security Management Office will be able to approve your Personal Security Investigation.
7.  Once all the above steps are completed bring your resume, Form 306, (For Civilians Only) and your three (3) signature pages to the Security Management Office.
If you have any questions please call SSgt Pierrepaul 504-678-6154, SSgt Gold 504-678-5336 or Steve McMurtry 504-678-1090.
